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CICO family letter
Date: ______________
Dear Family of ______________________,
We are excited to invite your child to take part in Check-In / Check-Out (CICO), a program that gives students extra encouragement, structure, and feedback during the school day. Many students find it helpful, and it’s a positive support, not a punishment.
How it works
1. Each morning, your child checks in with their mentor, ______________________, to pick up a daily point sheet and set a goal.
1. Throughout the day, teachers give quick feedback and points on the sheet.
1. At the end of the day, your child checks out with their mentor to add up points and celebrate progress.
1. The point sheet comes home each day. Please look it over with your child, praise their effort, sign it, and send it back the next morning.
How you can help
1. Ask your child about the best part of their day.
1. Praise good days. On hard days, stay calm and encourage a fresh start tomorrow.
1. Please don’t punish your child for a low score. We want the sheet to be a positive connection between home and school.
1. Sign and return the sheet each morning.
If you have questions, please contact me at ______________________. Thank you for partnering with us!
Sincerely,
	



Family consent (please return)
☐  Yes, my child may participate in Check-In / Check-Out.
☐  I have questions. Please contact me.
	Student name
	
	Family signature
	

	Best phone / email
	
	Date
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